

JOB TITLE:		Chief Financial Officer (CFO)
REPORTS TO:	President and Board of Directors

JOB SUMMARY:
The CFO is responsible for the overall financial health and operations of the organization. This includes everything from day-to-day accounting and cash management to longer-term planning, budgeting, and working with the board on financial decisions.
In a small nonprofit environment, this role is both strategic and hands-on. The CFO doesn’t just oversee the numbers—they are actively involved in them. This person also plays a key role on the leadership team, helping guide decisions that impact the organization.
Key Responsibilities
· Oversee all financial operations, including accounting, budgeting, financial reporting, and audits
· Manage cash flow, investments, and overall financial planning
· Prepare and present financial reports to the President, Finance Committee, and Board
· Lead the annual budget process and support ongoing budget monitoring
· Ensure compliance with all applicable regulations, reporting requirements, and internal controls
· Serve as the primary contact for external auditors and financial partners
· Oversee payroll, benefits administration, and insurance coverage
· Maintain and improve financial systems and processes (including accounting software and reporting tools)
· Oversee building operations and physical assets of the organization
· Support and staff key committees (Finance, Personnel/HR, and others as needed)
· Serve as a resource and thought partner to the President/CEO on financial and operational matters
· Act as a liaison with third-party service providers (e.g., financial processing, IT, benefits, etc.)
Leadership & Team Responsibilities
· Supervise finance staff and support their development
· Work closely with other department leads to help them understand and manage their budgets
· Be part of the senior leadership team, contributing to broader organizational planning and strategy
Other Expectations
· Maintain a high level of confidentiality, especially around financial and personnel matters
· Serve as a trusted advisor to the President/CEO
· Help ensure the organization is operating in a financially responsible and sustainable way
Qualifications
· Bachelor’s degree in Accounting, Finance, or related field (CPA preferred but not required)
· At least 5 years of accounting/finance experience, with some supervisory experience
· Strong understanding of nonprofit accounting and financial reporting
· Working knowledge of GAAP, internal controls, payroll, and compliance requirements
· Comfortable working in a hands-on role in a small team environment
· Strong communication skills—able to explain financial information in plain language
· Experience with accounting systems, spreadsheets, and financial reporting tools
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